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IMPORTANT CAUTION:

Save the File frequently, to avoid the data loss. The file has auto
save facility only at one stage i.e. when the session is closed by
clicking the Close the session button and no where else.




1. Downloading the Software and configuring Excel application

1.1 Downloading the file

Go to www.jitenkumarsahu.blogspot.com and download the Multi Employee version by
clicking on the download link which will redirect you to www.rapidshare.com from where
you can easily download the file free of cost with out any login or registration.

1.2 Configuring the Excel Application

To avail all the benefits of this programme, please activate the following Two Things First.

Before Opening this program open the MS Excel and Activate following, after that open this
program, else it will not work properly.

i) Tools > Options > Calculation > Iteration check > OK and
ii) Tools > Macro > Security > Low level > OK
Like pictures mentioned below

Iteration enabling* Macro Enabling

Office 2003 Office 2003
Options E E Security E E|
Calor International Save Error Checking Spelling Security Trusted Publishers
Wi 1 Edit General Transition Custorn Lists Chart:
() wery High, Only macros installed in trusted locations will be sllowed
Calculation ko run. Al other signed and unsigned macros are disabled.
@ Avramatic O Manual Calc Maw (F9) ) High. Only signed macros From trusted sources will be allowed to
) Automatic excepk tables run. Unsigned macros are sutomatically disabled.
Calc Sheet
() Medium. You can choose whether or not bo run patentially unsafe

Macros,

Iteration

Maximum iterations: 100

(%) Low (not recommended). ¥ou are not protected From potentially
ungafe macros, Use this setting only if you have virus scanning
software installed, or you have checked the safety of all documents
U 0pen,

Maximum change: [0.001

Workbook options
Update remote references

Save external link values
[ Precision as displayed [] Accept labels in Formulas

[ 1904 date systam

Configuration in office 2007 / 2010 Configuration in office 2007

Da Da

1. Click the Microsoft Office Button “~~ , click
Excel Options, and then click the Formulas
category.

2. Inthe Calculation options section, select the
Enable iterative calculation check box.

3. To set the maximum number of times Microsoft
Excel will recalculate, type the number of

Click the Microsoft Office Button “~~ , and then
click Excel Options.

Click Trust Center, click Trust Center Settings,
and then click Macro Settings.

Enable all macros (not recommended,
potentially dangerous code can run) Click this
option to allow all macros to run

iterations in the Maximum Iterations box. The
higher the number of iterations, the more time
Excel will need to recalculate a worksheet
(recommended 100 above).

4. To set the maximum amount of change you will
accept between recalculation results, type the
amount in the Maximum Change box. The
smaller the number, the more accurate the result
and the more time Excel needs to recalculate a
worksheet.

* |teration is to be enabled to avoid Circular Ref Problem; it is being used in the program to
Calculate Tax on Non Monetary Perks.

1.3 User registration for access to file

Click on the New User Registration or Start Session Button to register your User ID and
Password for the Access. This Feature is being introduced to protect Confidentiality of some
of the Company and Employee Related Information.




New User Registration
Register Product

Close the Session
Report Errors to jiten_sahu@yahoo.co.in

© Copyright - Jiten Kumar Sahu, Bhubaneswar, Odisha

To Make this file workable. You should set Macro Security to Very Low Level and Activate the Iteration Facility in the Tools, calculation
Product Registration Details (Product Licensed to Use to)

Name of User TAN User Type SINGLE
PAN of User Serial No.
Address of User Reg.No.

For the purpose of confidentiality always proceed through start and close the session
buttons. When you will click the new registration button or start session button for the first
time, it will prompt for new user id and password. Hence provide these 2 and proceed.
Once you got registered please click on the start session button which will ask for id and
password but once it is provided, there is no further need through out the session. But do
not forget these two, because next time you open this file it will ask for these two (if you
had closed the session and saved the file). But if you forget these, you have to download a
fresh version.
lllustration for Registration:

New User Registration form

User Name I fieen

[re—
Password I

l . | Register |

Warning:

Onece you forgot the User name and password you will
not be able to access this file again, In such case you
have ko download a Fresh copy of this File

Once you got registered then if you click the register button it will warn you like this

Registered

You hawve been already registered, buk if wou are trving ko change user id or password, vou can not do so, click on start button

to proceed

Click on start session button and proceed like below
User, Access Authorisation &|

Lser Mare I | Lng in Successful I'El

Password I

Welcome

Log In | Ok,

Then click on ok button




| 2. Gate way of tax computation

After successful login the next dialog box will appear like below

GATE WAY of TAX COMPUTATION X
— Statukory Masker Reporks Masker
EEmployer Details : Generate Form 16 |
Common Employee TDS Details g|
Statukory Details Generate TDS Repart Oct 2011 |0c1 j |?011ﬂ
Sun Mon Tue Wed Thu Fri Sat
1
— Emploves Masker
2 3 4 5 [ 7 8
- Select Employee For ] 10 11 12 13 14 15
Tax Calculation 5 7 m 9 20 = =
23 24 25 26 27 26 23
Create Mew
Employes s il
Sl. | BSR Code Challan Date on Date on
no Identif. which tax which tax
j Delete Employves Mo, Deposited Deducted
{CIN)
1 | 1100012 | 1 | 5i7j2011 | 4{30/2012
2 | 1100012 | 2 | 172011 | 5f31/2011
Exit 3 | 1100012 | 33 | 7i72011 | £/30/2011
4 | 1100012 | 4 | 8(7/2011 | 7/30/2011
= | 1otz | s oFjzon | estjzon |
2.1 Statutory Master . | | EZ EEEN
. . . . ooz | 6 10/7}2011 afanfz011
This Part constitutes Employer Details and Statutory Details 4 | | | i —
. 7 | 1100012 | 7 | 11/7{2011 | 10/31/201
2.1.1 Statutory Details _ g | 1100012 | 5 | 12§7{2011 | 11/30/201
SlelieTyDE il X g | 1100012 | g | 172012 | 12431201
Oct 2011 Oct -| 2011 ~ Tax Details | | | _l |
Sun | Mon | Tue | Wed | Thu Fri | Receipk no, of Criginal E-Tds Return statements | | | _l o
[ Quarter 1 | apcpeFGH 5/ . 12| | | —l
2 3 4 &l B 7 5 Use Cr E de, |
B 0 |1 |1z hz |14 |18 0 EmE I—g;i %ng?dap;ﬁi:']f -
,7 { [ kit
16 17 13 13 20 21 22 Quarierj QRSATTUY tha:E;P';Eu;Sm e i A
23 24 25 26 a7 28 29 ez P
EEY [ CIT Details

Address
Form 16 Issued For the perind ] |

Ferind From [ 4¢9 /2011 Click !

ity

FIN CODE [
Ta 33142012 Click

Update

In this part Following Information to be entered
1. Period From and To — Period for which the Form 16 to the respective employee is to

be provided. To enter the Dates Select the Dates from the Calendar and press the
Click Button.

Quarter 1, Quarter 2, Quarter 3, Quarter 4 — Enter the Receipt No. of Original E-Tds
Statement filed which is normally 8 alphabetic serial no. for details please go to
www.tin-nsdl.com

CIT Details — Provide the Address, city and Pin code of the Income Tax Department
under whose jurisdiction the Deductor is registered

Use Common BSR, CIN etc. — check this to use BSR, CIN, Date of Deposit of tax and
Date of deduction of tax. If these are common for all the employees of the
organization. If it is activated then no individual details relating to BSR, CIN, Date of
Deposit of tax and Date of deduction of tax will be accepted in this program. Hence
if these are not common for all employees then keep this unchecked. On checking
this option next dialog box will appear like above




2.1.2 Employer Details

In this part employer related information like the company name or deductor name,
address of the deductor company, PAN and TAN of the company or deductor, employer
type, name of the person responsible for deducting tax on behalf of employer and his
father’s name etc. to be filled up. See the demo picture below.

Name: Name of the employer Company or organization

Mame . . . .
|tz corporamion Address lines : for entering the address of organization

Achessline 1 [ pangalore

Address line 2 |

Address line 3 |

FIN CODE | 751000

Pan [cccomine
CCCTRUITIE ey T

TAN | BenTDODIZE | cthers  ~|
TDS Assassmerk Range of the employer [panciwiz

Details of the Person Responsible for Deducting Tax

SUMAMNDA BISWAL

Gendre of the person Deducting Tax  Male

Person Responsible for Deducting Tax

(" Female

Father's Mame: | MAHESWAR BISWAL

MANAGER FIMANCE
Flacs BANGALORE

Update

Designation

Pin Code: of the Employer organization

PAN: of the Employer company or organization

TAN: of the Employer Company or organization
Employer Type: Govt. or Local authority or Statutory
corporation or Others

TDS Assessment range of the Employer organization
Person who is authorized to deduct tax from salary
Name of the Father or the person deducting the Tax
Gender of the person deducting tax

Designation and place of office

2.2 Report Master

This part deals with the generation or printing of the form 16 for the selected employee and
generating the TDS REPORT. Print option requires default printer is to be set first which will
print from the default printer only. For information about Schema of the TDS Report, please
go to the end of this document.

2.3 Employee Master

This part deals with the Creation of the Employee, Deletion of the Employee and Updation
to the employee Database. There is no limit for creation of employees but this is limited to
the memory of the Hard disk or removable disk of the computer.

Click on the Create New Employee Button to Create an employee and provide a name to
the sheet (the name should be as short as possible maximum 20 characters)

If you want to delete an employee then select the employee from the List box and Click on
the Delete Employee Button to delete the Data base of the selected employee. Be careful
while selecting the employee. Because once it is deleted you will not be able to retrieve
the data base of the employee deleted.

2.4 Get acquainted with the buttons and functions before proceeding

Activities Buttons
Updates the Data entered in the Cells. Unless it is Update oR e

clicked the Data change will not be effected
Clear all data OR Clear al

Deletes or Clears all the data entered in the cell. But it
is mandatory to press the update button just after

| Mok Covered by Grakuiky .ﬁ.nj
OR :l'

clearing the data
[~ iactivate the Rent Free accomodation

Predefined heads which is to be selected from the box
known as COMBO BOX

To activate the options, it is to be checked

Again wherever the COMBO BOX appears — Please don’t Try to punch text or numericals
manually, use the combo box texts only. Because this may cause REF#, VALUE#, NAME#,
N/A problems which will make the program inactive.



| 3. Tax Calculation Part

To calculate the tax select the employee for which Tax is to be calculated and click on the
Select employee for Tax Calculation button in the GATE WAY of TAX COMPUTATION

GATE WAY of TAX COMPUTATION El

Employee Info E|

— Statutory Masker Reports Masker
EmplnyarDetal Generate Form 16 ‘
Skatukary Details Generate TOS Report
Income and
— Emploves Master :
¥ Ceductions
- Select Employee For
Tax Calculation
N
P Check Tax
Liabiity
j Delete Employvee
Return ta
Gakteway
Exit
This has features like

EMPLOYEE DETAILS BUTTON:

In this part all the details of the employee are to be given along with the TDS details.
Following points must be kept in mind while entering details

If checkbox provided in statutory master is checked then BSR, CIN etc edited in this
employee details part will not be considered. Only name, designation, PAN, Handicapped
Status, Age, Gender, Date of Joining and Date of Retirement TDS Deducted and TDS
Deposited will be considered.

1. Entering Dates — select the date from the calendar and then press the click button or
buttons just adjacent to the Cells. See the Arrow marks in the picture below

Employee Details g|
Mame [ SUDARSHAN PANIGRAHI | DETAILS OF TAX DEDUCTED AND DEPOSITED INTO CENTRAL GOYERNMENT ACCOUNT |
Designation | TECHMICAL LEAD Tax Tax Deposited as per
B0 [rocraize EEd”ct?fd E-TDS Return * HELP
wiheth — S;?g:y o the * See Help Chall Dat Dat

ether Mo | |D ] . allan ace on ate on
Handicapped? hd = Male S s Education Identification which taxqy  which tax
Gender = €= BSR Code  po, Deposited Deducted
Age (Years) | 3 Femets | 3605 | 3605 | | 1100012 | 1 | 5/7j2011 | 4/30{2012
I Emplovee is Covered Under Pension Rules of Government | 3616 | 3616 | | 110001z | 2 | 672011 | 5/31/2011
[ Emplovee is director or person having substantial interest | 4504 | 4504 | | 1100012 | 33 | FiFizo1l | 6(30/2011
4522 | 4522 | | 1100012 | 4 | 8/7/2011 | 7/30/2011
Jan2012  |san | |20z ~| [ 4537 [4s37 | [ 1oootz | s [ srmzan | w3100
Sun [ Mon | Tue | Wed | Thu | Fri | Sat | 4555 | 4555 | | 1100012 | 3 | 1072011 | 9/30/2011
| 4575 | 4576 | | 1100012 | 7 | 114712011 | 104317201
1 2 3 4 5 & 7 — —
| 4600 | 4600 | | 1100012 | 8 | 12712011 | 11/30/201
B 3 m |1 12 1z |14 — —
[ T N N R | | | | | | _| |
22 (23 [24a [25 |es  [27 o= | | | | | | _| _
= o [ | | | | | | | |
Dake of Joining 1/3/1987 | | | | | | —| —l
Dake of Retiring 1/31/2012 Click
Click on the calander values and then press the click Update: ‘
buttons separately

2. Tax Deducted from salary — enter the Tax actually deducted from the salary of the
employee

3. Tax Deposited as per the ETds Return — enter the TDS actually deposited by the employer.
This includes TDS u/s 192(1) as well as 192(1A) tax deducted and tax paid by employer on
behalf of the employee
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Check TAX LIABILITY BUTTON: by clicking on this button you can know the tax liability or

refund position of the employee.

Return to GATEWAY button
This will bring you to the Gate way of Tax Computation.

INCOME and DEDUCTIONS BUTTON

Clicking on this button will open the Dialog box for entering various sources of income
details, Chapter VIA deductions, Professional tax paid, Rebate u/s 89 etc. which are as

below:

Sources of Income

Income o Loss from
House property

Deductions

Deductions under
Chpter VI-4

Relief ufs 82

Other source incomes

EXIT

Capital Gains

Deductions Ujs 16
Professional Tax

Salary income: all the salary components

Income/Loss from House property: both let out & Self
occupied

Other sources of income : except lottery and special
rate taxable incomes (since Separate Calculation)
Capital Gain: Except Section 54* Exemption Facility
Chapter VIA deductions

Relief u/s 89: incorporating facility for commuted
pension and taxable gratuity, advance or arrear salary
Deduction u/s 16 : professional tax

| 3.1 Salary Income

In this part following salary heads are available

Allowances
Pequisites 1

Pequisites 2 {Rent Free
Accommodation)
EXIT

3.1.1 Salary Components

3.1.1.1 Salary

This part deals with section 17(1) of the income tax act which consists following basic heads.

Salary El
Commission Commission Turn
other Than over Based Un
e m EE o D Tunow  [THGETHMR e iy ovetie  Somn
Al [azs0 | o [a o [0 [a [ o [0 o [0 [0 [0
May [ za7s0 | o [a o [0 [a [0 [o o [0 [0 [0
W [mme [0 [0 o [0 [o [0 ERRE [0 [0 [0
W a0 [a o [0 [a [ o [0 o [ o [ o [ o
A [ aErs0 | o [a o [0 [a [0 [o o [0 [0 [0
Sep [ a0 | o [a o [0 [a [0 [o o [0 [0 [0
ot [mm0 [0 [0 o [0 [o [0 ERRE [0 [0 [0
Mov | aarsn | o [a o [0 [a [0 [0 o [ o [ o [ o
Dec [ za7s0 | o [a o [0 [a [0 [o o [0 [0 [0
R = [a o [0 [a [0 [o o [0 [0 [0
Feb [z [ o [0 o [0 [o [0 ERRE [0 [0 [0
Mar [ za7s0 | o [a o [0 [a [0 [0 o [0 [0 [0
Update E Click to Fill up Other Salary Details ‘ Clear all data
‘Where ever % is asked- Please entere 2 digit numericals e.qg. if % is 20% of Turnover or 30 % of DA/DP then please enter 20 or 30 not 30% or 20%
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NB: Wherever it is asked to enter the %, please enter the figures only e.g. if 20% then
write 20 only and not 20% else it will take the wrong calculations

3.1.1.2 Entering Further salary Details

For entering further salary details Click on the Click to fill up other Salary Details button
located at the bottom of the Salary Form. In this section the form deals with following
heads:

Other Salary Details 1 E|
Emplover TVPE Advance Arrear Salaryinliew  Employer Cont To Super
Bonus Cont To PF OF PF Salary Salary on notice annuation fund
April | ] | a | ] jl a | ] | 0 | 0 [ Approved Fund
e O - O R O O
un | i} | ] | i} ﬂl ] | i} | i} | i} Elease check the check
03

w0 | o | o =l o | o | o | o
aug | O | o | o =l o | o | o | o
sep | O | o | o =]l o | o | o | o o

Click ta fill up
ok | 0 | 0 | 0 jl 0 | 0 | 0 | 0 Gratuity and

I
Mov | 0 | o | 0 jl o | 0 | 0 | 0 enc:;:rient
lated
Dec | 0 | o | 0 jl 0 | u | u | g inFroerg'ut‘:tion
Jan | 0 | o | o =l o | o | o | o
Feb | O | 0 | o =l o | o | o | o
mar | 0 | o | o o | o | o | o
Update | Clear all data

3.1.1.3 Entering Gratuity and retirement related salary Details

This part deals with Gratuity and leave encashment (both post retirement and during the
service period benefits), retrenchment compensation for this you have to click the Button
“Click to fill up Gratuity and leave encashment related information”. To get the better
results it is mandatory to mention the Date of joining and Date of retirement in the
Employee Details mentioned in the para 2.1.3 above.

If the employee is covered under the pension rules framed by the government (both state
and central) and the employee is the Govt. Or Local authority or statutory body employee
then please select the employer type correctly in the employer details form (Para 2.1.2
mentioned above) and select the applicability of the pension rule in the employee details
form (Para 3 mentioned above). This is mandatory for calculating the taxability of the
gratuity and commuted pension and subsequent calculation for relief u/s 89.

Amt as per Sec 25F(h) of industrial disputes 0

Retrenchment compensation, Gratuity and Leave Encashment Calculations gl
Leave Encashment received during service | 0 Please Fill up the Following salary details also for following 11 months |
Gratuity received during service | 47500 Period Basic DA enters | Fixed % | DP Enters

Corarm on
Retrenchment Compensation received | 0 Turnover
| TMarch 2011

act april 2011

Fill up the Following details For post retirement Leave encashment and
Gratuity Calculations

]

May 2011 0

Leave already

Leave encashment 0 taken (in D 0 June 2011
Received (Rs.) Sl 2

0

| | | |
| | | |
| | | |
| | | |
Leave Entitlement per 0 E?lll_gsnt :Eﬁé'lhnt 0 Juky 2011 | 0 | 0 | 0 | 0
year (in Days.) fwugust 2011 (o o [ o | o
Compliance with Gratuity Act
Gratuity Rgceived at the | 0 | Covered by Grabulty Act j September 2011 | 0 | 0 | 0 | 0
time of retirment (Rs.) Ockaber 2011 | o | o | 0 | 0
o ted Pensi
RacahvedRs.) 50000 percentae | 45 % Weemler 20l | o | o | o
December 2011 | 0 | 0 | 0 | 0
January 2012 | 0 | 0 | 0 | 0

Update | Clear all |




3.1.2 Allowances
In this part allowances have been segregated into 2 sections of form
1. first part deals with House rent allowance and Tribal Area Allowance
2. second part deals with other allowances like Children education allowances, hostel
allowances, conveyance, transport allowance, entertainment allowance etc. which

can be accessed by clicking on the Click for Other Allowances button
ALOWNCES 1 E

Ho. of Children y hd
Chid Fostel | ChidEdu | Transport | Gity Comp, [Entertainme | T Fired Cther | Servant | Trpk Duty
Alowance. | Alwce (off. | Ak ntabwce | Alowance [Medicalawe | Alwnce | Calwee | Alowance®
toRes)
HRA  [RemcPad by | TrbalArea  Tribal Area Al o o B0 o U & =y EE O
Received | employes | alowsnce  allowance {select ay 6 & o 6 5 5 = e 3
the State From A
apri | 13500] 17000 0 Below) Click for Other o [ 0 00 [ a [ 1250 17300 600 [
My | 13500 17000 i [fothers -] Allowances o o ] ) o o [ 1250 17300 | 800 o
an | 13500 17000 i g 0 ] o0 0 [ [ 1250 17300 | s00 [
For HRA Calculations Flease
| 13800 17000 i select the location where the sep [ [ 800 [ [ [ 1250 1730 | &0 [
employee resides for HRA It is Mandatory to fill up the HRA
Ay | 13500 17000 0 From Below received and Rent paid data for 12 Oct 0 0 00 o o 0 1250 17300 600 [
months if the employee is workin:
sep | 13500 17000 0 & oth throughout the year, this 1 becatse Nov & o El & g o = A S U
* Others "’ D ™
on | 1300 e o HRA is to be calculated month wise oot ] 0 S50 0 a 0 = 70 || e00 6
© Dehi
T e 6 It is also mandatory to fill up Tribal Jan [ ] 200 o o [ 1750 730 | e o
how . 1 s
© Mumbsi area allowance monthwise if it is
pec | 13500 17000 0 being paid. This is because monthly Feb o o E o U o 1250 17300 600 o
~ e -
— — - Chennai exemption is considered here o 5 0 o 5 . 5 0 o e 5
Jan  Kolkata
= 13500 17000 0 [ Trpt Duty Allowance® Transport Duty Allowance (For employee in bransport System) ]
et
13500 17000 i
Mar Ui Clear al Updete | Click for More Allwances

For Children Education and Hostel Allowances you have to specify the number of children
mandatorily, else it will tax the whole amount. For additional allowance heads click on the
Click for more allowances button which will show following table

Other Special Allowances g|

Travelling | Transfer Convevance allowance | Daily Allowance while on Helper allowance Research Allowance Uniform Allowance

allowance while an kour kour

Amaunt Amaount Amaunt Amaunt Amaunt Amaunt Amaount Amaunt Amaunt Amaunt Amaunt Amaount

Received utilised Received utilised Received utilised Received utilised Received utilised Received utilised
|0 Jo  Jo  Jo Jo Jo Jo Jo Jo Jo Jo Jo
my [0 Jo  Jo  Jo Jo Jo Jo Jo Jo Jo Jo Jo
wn | O | o |0 | o |0 | o | o |0 | o |0 | o | o
w0 | o |0 | o |0 | o | o |0 | o |0 | o | o
pug | O | 0 | 0 | o | o | o | 0 | 0 | o | o | o | 0
Sep | O | 0 | 0 | o | o | o | 0 | 0 | o | o | o | 0
ot | O | 0 K | o | o | o | 0 K | o | o | o | 0
Mov | O | o | o | o | o | o | o | o | o | o | o | o
pec | O | o | o | o | o | o | o | o | o | o | o | o
0 | O | o | o | o | o | o | o | o | o | o | o | o
Feb | 0 |0 |0 |0 |0 | o |0 |0 |0 |0 | o |0
mar | 0 |0 |0 |0 |0 | o |0 |0 |0 | dl | o |0

Update
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3.1.3 Perquisites 1

This section deals with various perks covered u/s 17(2) like, credit card, ESOP, CAR, movable
asset use or transfer, concessional interest loans, free meal, free education, other
automobile use, LTC etc.

Perquisites

cr card, club, gift, holiday, sweeper LTC,ESOP 1CAR ] Other Aukomotives, Free Meal, Free Education ] Movable Asset Salefuse ] Loan at concessional Rate ]

Recovered From

Fair Market Yalue

‘ Expincurred by Recovered fram

Empl Empl
mployer mployee Faroes
Credit card
sl | 0 | o Sweat Equity or | 0 | 0
Club Facility | 0 ] 0 ESOP
Gift vaucher or 0 specified equity share of a company listed on a Recognised
coupons {Met) Stock ExchangeiRSE)-
Fr = (OP)Opening Price(+){CP)Closing pricef2
E?ﬁeﬁh’lﬂf?; tor?t"?lc | 0 | 0 "if listed on one RSE - price of first settlement is the OF and price
of last settlement is the CP an the Exercise Date{ExD),
Swesper, Gardenar, | 0 | il | il LJ select IF Listed in more than one R3E - OP & CP of RSE having highest
weatchman, Personal whether trading of the said share on the Exercise Date.
attendant | 0 ] o ] 0 j Employed by WHERN there is no trading on the ExD in any RSE then the
the employes CLOSIMNG PRICE on any RSE or RSE having Highest Turnowver as
| 0 ] o ] 0 LJ or employer the case may be, on a date close to ExD immediately preceding
such ExD"
Free Gas, Wat
Elr:iric‘iats}: su;p?;’ | 0 | o | 0 LJ Gealfajcm?ittzr‘ Not a Specified equity share of a company or not listed on a
0 0 0 e recognised stock exchange
| ] ] LJ A "FMY = Value determined by the merchant Banker on the
| g ] g ] g LJ emplayee or EPSEEZ?;ZESZEN means,—
)
Elpo=t (i3 the date of exetcising of the option; or
Medical Reimbursements 0 {iiy arry date earlier than the date of the exercising of the
option; not being a date which is more than 180 days earlier
Any other benefit | 0 | 0 thari the date of the exercising.”

Total amount
Incurred

LTA or LTC [0 [o

Tax Paid By Employer on behalf of employes if any | 0 Oct 2011 oot ]v 2m ]

Tax Free amount

-
Sun | Mon | Tue |Wed | Thu | Fri | Sat

For entering Tax paid by employer on behalf of employes go to the skatutory part and enter : i g 3 1

the details of tax deducted from the salary and tax deposited to got. 2 5 n = & - P

The difference between the tax deducted and tax deposited is the tax deposited by emplayer Update Clear all k] I =S O A

on behalf of employee. 16 |17 18 |19 | [m |22

24 25 26 27 28 29

a0 31

et card, club, gift,holiday, sweeper LTC,ESOP  CAR 1 Other Automotives, Free Meal, Free Education ] Movahle Asset Salefuse ] Loan at concessional Rate ]

ackual cost of car| | Owned or hired | |cubic capacity Driver Exp by Exp Exp Running & | |Purpose of Use

ta employer by {{slay] Provided employer Recovered Maintenance

bwds Running | |bwds Running for offiial

& Maintenanc | [& Maintenanc puUrpose
porl | © E | B ¥ |E E E ¢ &
way | © E | B ¥ E E E -
|0 E | B ¥ E E E ¢ &
uo| o E = o r e E E B
aug | 0 | E ¥ E E E o &
s2p | 0 ENE-| E ¥ E E E o &
ot |0 BN E L - E E o &
oy | © E | B ¥ |E E E -
bec | © E | B ¥ |E E E ¢ &
| O E | B ¥ E E E -
Feb | E = o r o E E E
ma | 0 EE | E ¥ B E E o

Tax Paid By Employer onbehalf of emplovesifany [ o Oct 2011 |oet - 2011

-
Sun | Mon | Tue |Wed | Thu | Fri | Sat
S 3 = 1

For entering Tax paid by employer on behalf of employee go to the statutory part and enter

the details of tax deducted from the salary and tax deposited to govt, 2 3 1 5 5 i o
The difference between the tax deducted and tax deposited is the tax deposited by employer Update Clear all 3 L S Y S L5
on behalf of emplayee. 16 17 18 19 20 21 22

i 24 25 26 27 28 29
a0 31




Perquisites

cr card, club, gift, holiday, sweeper, LTIC,ESOF ] CaR  Other Automatives, Free Meal, Free Education | Movable Asset Salefuse ] Loan at concessional Rate ]

Other Automotives {other than car) Food and Beverages other than Free Education
owned by employee alchoholic liquor

ackual exp Recovered Exp far ackualexpby | Recovered  |Mo. of Holidays Payment of Payment of Recovered Ma. of

by the From Official the employer from 1 leaves during Schaol Fees of |Schoaol Fees of From Children

employer Ernployes purpose towards Meal Ernployes the month incl. employee's employes's Employee (Children

Sundays {i.e. children directly | Family Member daoesnaot

rion warking to school ar directhy ta include

days) Reimbursement school or Grand

of fees Feimbursement children}
April | o | o | 0 April | 1700 | a | a April | a | g | o | o
may | O [ o | o May | 1700 | o | o may | O [ o [ o [ o
W |9 [ o | o | 1m0 | o | o T E [ o [ o [ o
wo | [ o | o W | 1o | o | o uwo o [ o [ o [ o
aig | 9 [ o | o fug | 1700 | o | o aig | O [ o [ o [ o
s |9 [ o | o sep | 1700 | o | o sp | O [ o [ o [ o
ot |0 [0 [ o o | 1700 [o [ o e [ o [0 [0
Nev | O [0 [ o How | 1700 [o [ o How | O [0 [0 [0
bec | 9 [ o [ o Dec | 1700 | o | o ec | O [ o [ o [ o
Jn | O | o | o T | 1700 | o | o |0 | o | o | o
Fb | O | o | o Fep | 1700 | o | o Fb | O | o | o | o
Mar | O | o | o ma | 1700 | o | o Mar | O | o | o | o

Tax Paid By Employer on behalf of employes if any 0 Oct 2011 oot ]v ]2011 :I

-
Sun | Mon | Tue |Wed | Thu | Fri | Sat
For entering Tax paid by employer on behalf of employvee go to the statutory part and enter a5 o 7 e 3 1
the details of tax deducted From the salary and tax deposited ko gowt. 2 3 4 = 5 = 3
The difference between the tax deducted and tax deposited is the tax deposited by employer Update Clear all 3 10 11 1z 13 14 15
on behalf of employes. 16 |17 |18 g [20 [2 |22
i 24 25 26 27 28 28
30 31

Perquisites

cr card, club, aift, holiday, sweeper, LTC,ESOP ] CAR ] Other Automatives, Free Meal, Free Education  Movable Asset Salefuse ] Loan at concessional Rate ]

Use of Movable assets other than Car, laptop / computer Sale of Movable assets
0 [Pt ot [ iy [y ] Wy | et Toog sy o [ e
actual cost of Employes For Lise by For Lise by acquisition by emplayer to the from
Acquisition of asset employes employes employer employer Employes
1| o E | - = T | - o E
: |0 [0 | - o A 2 [0 A - o IE
s |0 | 0 | i o & s fo S - e | o
s |0 | 0 | i S L | - e E | o
s |° I | - Ho & s [ - o IE
e |° I | - = D - o IE
2 |0 [0 | - o A 20 A - o IE
s | o | 0 | i o & e fo S - o I
s | o | 0 | i o = e fo S - e I
o |o I | - o o wle A - o IE
n |o I | - o A wfe - o IE
2 |0 I l - o A el A - o [ o

Tax Paid By Employer on behalf of employes if any 0 Oct 2011 oot ]v ]2011 :I

-
Sun | Mon | Tue | Wed | Thu Fri Sat

For entering Tax paid by employer on behalf of employes go to the skatutory part and enter 25 o 7 29 ar 1
the details of tax deducted From the salary and tax deposited bo govt, 3 3 n = 5 = g
The difference between the tax deducted and tax deposited is the tax deposited by employer Update Clear all 3 ;1 12 13 14 15

on behalf of employee. 16 17 18 19 20 21 22
8 24 25 26 2 28 29
30 31




Perquisites

cr card, club, gift, holiday, sweeper, LTC,ESOP ] CAR ] Cther Automotives, Free Meal, Free Education ] Movable Asset Salefuse  Loan at concessional Rate

Medical Treaterment

Loan 1 Loan 2 Loan 3 Loan 4 Loan 5 Loan & Loan 7 Loan ather than
RLLE 34
Original Loan Amk | 50000 | 0 | 0 | 0 | 0 | 0 | 0 | 0
Caompany Interest Rate | 5 | 0 | 0 | 0 | 0 | 0 | 0 | 0
SBI Interest Rate at the
bignngof Fyforthe | 1675 | 0 | o | o [0 [0 [0 [0

same tvpe oflaan

apri | 45000 | 0 | 0 | 0 | 0 | 0 | 0 | 0 Click to Read
May [ 42500 [0 | o | o [ o | o | o | o instructions
i | 40000 | o | o | o | o | o | o | o
< | a7s00 | o | o | o | o | o | o | o
Auig | w00 | o | o | o | o | o | o | o
cep | 2s0 | o | o | o | o | o | o | o
ok | oo | o | o | o | o | o | o | o
Mo | ers00 | o | o | o | o | o | o | o
e | 25000 | o | o | o | o | o | o | o
S [ 22500 [0 | 0 | o [ o | o | o | 0
B | 20000 |0 | o | o | o | o | o | o
i | 1700 | o | o | o | o | o | o | o
Tax Paid By Emplover on behalf of emplovee if any |07 Oct 2011 oot ]v m
Sun | Mon | Tue | Wed | Thu Fri Sat

For entering Tax paid by employer on behalf of employes go to the skatutory part and enter i } g 1
the details of tax deducted from the salary and tax deposited to got. 2 5 n = & - P

The difference between the tax deducted and tax deposited is the tax deposited by emplayer Update ‘ Clear all ‘ ] o 2 M3 14 15
on behalf of emplayee. 18 17 15 19 20 1 22

2 25 (5 |7 [ oo
a0 [a

Fead these Instructions relating to Loan Perk Carefuly before proceeding

“maxirnum outstanding monthly balance™ means the aggregate outstanding balance For each loan including medical treatemtn loan
other than for those covered under Rule 34 as on the last day of each month and For Medical treatment loan covered under rule
34 amount reimbursed by the insurance company

Instructions:

1. Enker the original loan amount, and company interest rake

2, Please enter the Interest rate on the 1st Day of month of April For the Financial Year which is fixed by the SBI

If medical Loan made For the Following purposes then it is Fully exempt For taxable perk calculation but For other purposes it is
taxable as per RULE 34

{a) cancer;

(b} tuberculosis;

{c) acquired immunity deficiency syndrome;

{d) disease or ailment of the heart, blood, Ivmph glands, bone marrow, respiratory system, central nervaous system, urinary
system, liver, gall bladder, digestive syskem, endocrine glands or the skin, requiring surgical operation;

(e} ailment or disease of the eve, ear, nose or throat, requiring surgical operation;

(F) Fracture in any part of the skeletal syskem or dislocation of vertebrae requiring surgical operation or orthopaedic treatment:
(g} gvnascalogical or absketric ailment or disease requiring surgical operation, caesarean operation or laperascopic intervention
{h) ailment ar disease of the organs mentioned at {d), requiring medical kreatment in a hospital For at least three continuous days
(i’ gyvnaecalogical or obstetric ailment or disease requiring medical treatment in a haspital Far at least three conkinuous days;

(i) burn injuries requiring medical treatment in a hospital for at least three continuous days;

(k) mental disorder - neurotic or psychotic - reguiring medical treatment in a hospital for at leask three continuous days;

(I3 drug addiction requiring medical treatment in a hospital for at least seven continuous days;

{m) anaphwlectic shocks including insulin shocks, drug reactions and other allergic manifestations requiring medical treatment in a
hospital for at least three continuous days

Explanation : For the purpose of this rule, —

(a) “qualified dockor” means a person who holds a degree recognised by the Medical Council of India and is reqistered by the
Medical Council of arry Skate;

(b} “nurse” means a person who holds a certificate of a recognised Mursing Council and is registered under any law for the
reqistration of nurses;

(c) “surgical operation” includes kreatment by modern methodology such as angioplasty, dialvsis, lithotropsy, laser oF oryo-
sUFgEry.

MOTE:
‘where the benefit relates to the loans made available For medical treatment referred ko above, the exemption so provided shall
not apply to so much of the loan as has been reimbursed to the emplovee under any medical insurance scheme.




3.1.4 Perquisites 2 (Rent Free accommodation)RFA
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This part deals with the Rent Free accommodation only. Which has multiple rent free
accommodation calculation facility. To enable RFA Calculation you have to Activate Rent
Free Accommodation. Else it will not take effect.

Rent Free Accommodation r'gj
T e for Accommodations other for Accommodation Furnished accomodation
iactivate the Rent Free acc ion: than Hotel ih a Hotel
Licence Fee in Lease Fecovered Hatel Recovered | IF Furnitures |If aquired on | Recavered
case of Govt. | rent/hire from Charges From lowned by the | Lease or from
Employes _Charge Employee Exzcluding Employes Emplnya_r cost | hired then Employee
Starting Date Ending Date City Type of Accommodation %aldipa}v’abla Footdh and of Furniture  |the Ieasetnlant
by | oy e e harge
' | _ | =0 0 [i | o [ o [ o i | o
2 | - - =l CIE E E IE I IE IE
3 | - - | gl o E E E I I E
s | - — K| gl o E E E EN E E
s | - - K| Sl o E & E I E E
5 | - - | gl e E [ E T E B
7 | — — K| Sl o E E E T E E
s | - - =l &l o E E E lz [ E E
s | - - =l I E E E R E E
1o - - =l gl o E E IE R £ IE
ul - — =l gl o E E I I I I
iz — - K| i [ E E EBE i |0
Oct2011 [oet =| 2011 ~
Sun | Mon | Tue |Wed | Thu | Fri | Sat
¢ 3 1
Update Clear all ‘ j 3 4 5 B T I3
B 10 11 12 13 14 15
16 17 18 19 20 21 2
24 25 26 27 28 28
30 31 £

But this has certain assumptions and basis of calculation which are as follows.

Rent Free accommodation perquisite valuation concept on which the program is designed is
explained through an example below
Example (see the Direct Taxes law and practice Taxmann for final students Problem 52.1-

2P4)
M

onth

Apr 2012
May 2012
Jun 2012
Jul 2012
Aug 2012
Sep 2012
Oct 2012
Nov 2012
Dec 2012
Jan 2013
Feb 2013
Mar 2013

Basic

35000
35000
35000
35000
35000
35000
38000
38000
38000
38000
38000
38000

DP

21000
21000
21000
21000
21000
21000
22800
22800
22800
22800
22800
22800

%ENT to
Retirement benefits

40
40
40
40
40
40
40
40
40
40
40
40

Commission other
than Fixed Comm

10000
10000
10000
10000
10000
10000
10000
10000
14000
14000
14000
14000

In case the employee is still staying in the accommodation as on 31° march 2013 of the FY
then ending date must be stated as 31-Mar-2013 else the calculation will not take effect,
specifying the City also mandatory. In case city is not covered select ‘Others’.
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Starting date Ending date the city
No. of
(@2 o (25lE o Days from the Type of Accommodation
which RFA which RFA occupied drop down

allotted) withdrawn) P menu
1-Apr-12 31-Dec-12 275 | Delhi U.A Owned by emplyer other than govt.
1-Sep-12 31-Oct-12 61 | Pune UA Hired/Leased accom. 9000 p.m.
1-Nov-12 31-Mar-13 152 | Pune UA Hired/Leased accom. 18000 p.m.

Taxable value shall be Rs. 127904 .

Note - As per the Rules of Income tax, for Hotel - Salary is salary paid or payable during the
Previous Year as reduced for the period of hotel accommodation. But for others it is salary
for the period of accommodation availed.

CAUTION - it takes only first 90 days and ignores later days hence it will consider on the
basis of common dates chronologically on FIFO Basis hence, any common dates arising after
first 90 days of common are ignored. e.g.

1% house occupied on 1°t April 2012 and held till 30" December 2012,

2" house occupied on 1% May 2012 to 31% December 2012

3" house occupied on 2™ June 2012 to 31° December 2012 and

Then it will consider first common dates from 1 May to 1*" June (32 Days) for minimum of
first 2 houses and from 2" June to 19" July (58 Days) for minimum of three houses

IN THE above example IF HRA is paid during the month of April 8000 and 7000 paid by
employee as rent, RFA allotted in Delhi from 10™ April then calculation will be as follows

Salary (Basic+ DA part+
DP Part) Considered for

House Rent Allowances HRA Considered for

Month HRA | RentPaidby | o) RFA HRA RFA
Received employee
Apr 2012 8000 7000 2400 5600 13020 30380

Value of Perk in this respect will be 123737 and Out of total HRA of 8000, Rs. 2400, and out
of total salary of Rs 13020 will be considered for HRA exemption Calculation.

3.1.5 Professional tax Deduction u/s 16

This part deals with the Professional Tax Deducted from the salary of the employee
Professional Tax E|

Arnounk
april Znul
May | 200
un il Update
Jul 200
Aug | 200
Sep 200 Clear Al
Ock 200
Moy 200
Dec 200
Jan 200
Feb 200
Mar 200
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3.2. Chapter VIA- Deductions

This part deals with the Chapter VI-A Deductions which has following broad heads

Deduction under Chapter ¥I-A @|

8000 | BOTTA |

BOCEF ‘ B0E | 30U |

BOCEG ‘ B0G | View 10(100C) |

‘Q/ s 80D ‘ 806G | EXIT |

3.2.1 80C/80CCC/80CCD

This part deals with the 80C/80CCC/80CCD deductions under chapter VIA of the income tax
act. This section has a tool available against the Accrued interest which will calculate the
NSC interest which is deemed investment u/s 80C.

BOC, BOCCC, BOCCD

i
4°/°® fu
@ )

notified bonds issued by NABARD

(3] Public provident Fund

()] Superannuation fund

(b} MNSC YIIIth Issue

0] LLIP (UTD)

] LILIP {LIC)

(k) Motified annuity plan of LIC

{1 Motified units of Mutual Fund

{m) Matified pension Fund

(m) Home Loan Account Scheme

()] Subscription ko Housing Scheme

[{=3] Tution Fees (Upta 2 Children)

(g} Cost of purch.fconstn of a residential property incl
principal Repayment

(3] Approved debentures and equity shares

(s} Fixed deposit For 5 years with Scheduled Banks

S ¥r Post Office Time Deposit Account

Senior Citizen Savings Scheme Investment

‘ 80C |
(a) Accrued Interest on NSC Click for Taol " ]

(b} Life insurance premium | 25000

(c) Mon-commutable deferred annuity ’07
(d) Dieferred annuity o

(e} Statutary provident Fund and Recg.Pravident fund | 48600

25000
1400

JLIN)

o

T
O
T
T
O

(x]

80CCC - Annuity Plan | 0

| B0CCD - New Pension Trust Scheme |
0
0

Emplovee's Contribution
Ufs 80CCD01)

Emplover's Contribution
Ufs 80CCDE2)

Accept

Clear all

L

IMPORTANT NOTE:

1. Investments should be in the name
of self or spouse or children and no body
else like parents, relatives etc.

2. Principal repayment in respect of
loan taken for construction of house
property which is under construction
will not be elegible for 80C Deduction. To
avail this benefit the house property
must not be under construction as on
31st March.

80CCD Clarification: This section has two parts Subsection 1 and subsection 2

80CCD(1) is considered within the overall limit of section 80CCE where as 80CCD(2) is
considered over and above limit prescribed u/s 80CCE. Hence 80CCD(2) is an additional

deduction over 100000 limit.

NSC Accrued interest Calculation Tool.

3. e Date of Purchase

Amaount Invested

Enter details of all NSCs purchased before the 1st April, 2011

Oct 2011 1~
Sun [ Mon [ Tue [ Wed | Thu | Fri | Sat

)

Oct ha L

L N

Accrugd Inkerast

Accept |

1
2 3 4 g & 7 B
B I E
6 17 e e o for e
25 |24 5 |25 |27 |8 |
R |
Clear Al ‘
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3.2.2 80CCG
This part deals with the Rajiv Gandhi Equity Savings scheme, available only if Gross total

income is not exceeding Rs. 10, 00,000
BOCCG-Rajiv Gandhi Equity Saving Scheme

X

Please Enter the amount
Invested in the natified
Equity saving scheme

Accept and exit

—

3.2.3 80D
This part deals with the Mediclaim insurance policies

BOD - Mediclaim Insurance Policy’ or equivalent

Ammount Paid Mode of Payment

1) Amount Paid For Self, Spouse or Dependent Children
{Please Specc;;y the mode of Payment Also [Cash or Other]) | oo | Other j
Contribution made to the Central Government Health Scheme

. Other 5
2) Amaunt Paid For the Self, Spouse or Dependent Children
who is & senior Citizen (age 60 ¥rs or more) (Please Specify the | 30000 | Obher j
mode of Payment Also.[Cash or Other])
3) Amaount paid For the benefit of the Senior Citizen Parent 52000 Cth
f{age 60 Yrs or mare) who is Resident in India. (Please Specify | | = j
the mode of Payment Also [Cash or Other])
4) A_mnup!: paid Far the benefit _nF the_ Parents {who are Mot | 50000 | Other j
Senior Citizen) who is Resident in India, {Please Specify the

mode of Payment Also.[Cash or Other])

5} Payment made on account of preventive health check-up of
Self, Spouse, Dependent children

<4000
2000

6) Payment made on account of preventive health check-up of
Parents

Accept ‘ Clear All ‘

3.2.4 80DD

This part deals with the Deduction for Dependent Disable persons where Disability % is to

be mentioned mandatorily. There is a mandatory requirement of form 10-IA. If this form is

availed then this feature can be activated else not.
BODD: - Disable Dependent

X

Amount Spent on
Treatment

Disability %o

The taxpaver has incurred an expenditure for the
medical treatment (including nursing), kraining and
rehabilitation of & dependent (being a person with
disabilityy

E

The taxpaver has paid or deposited under any scheme
framed in this behalf by the Life Insurance Carporation
ar any ather insurer, or the administrakar or specified

company and approved by the Board in this behalf, for
maintenance of dependent (being a person with ‘

| 0

disability) Accept Clear &l ‘

C

3.2.5 80E
This part deals with the Educational loan interest
BOE - Deduction for interest on Educaction loan

Amount paid during
the wear by way of
interest

ACCEPT

—
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3.2.6 80G Donations

80G Donations El
Serial  Fund Name Amount Donated Mode of Payment
I,
1 | Approved university feducational institution j | 25000 | Other| j
E | Indira Gandhi Memarial Trust j | 45000
3
E [ E ECEN

Amount Donated should be the Amount Contributed by the emplovee ka the Fund which is paid to the emplover and employer
pays the contribution ko the above mentioned fund on behalf of employvees. The emplover issues certificate to the employvee

—

piciig

Only Limited area donations are accepted here.
3.2.7 80GG Deduction for Rent paid when HRA or RFA is not provided

This facility can only be availed if the employee is not receiving the HRA or has not availed
the rent free accommodation and also none of the employee’s relatives have house
property located at the same place where he is normally residing.

B0GG, - Deduction for Rent Paid when HRA or RFA is not provided

Rent Paid by employes

u Jul | u oct

|
My | u Feb u
|

=

May | u Aug |
‘ 3ep | u Dec Mar u
Any other Chapker WI-A Deductions other than a0C 0
T 80CCC, B0CCD, B0CCE, S0CCF, 50D, B00D, &0E, 80U Accept
E_ {For details please consulk bax consultant)
3.2.8 80U Deduction for disabled employees

In this part Disability % is to be mentioned. There is a mandatory requirement of form 10-IA.
If this form is availed then this feature can be activated else not.

B0U - Deduction for Disability (Self)

percentage of Disablilicy in ol i Accept

( the percent dropdown menu

3.2.9 Sec 80TTA Deduction for Interest on savings bank account

For this you have to specify the Interest so received in the income from other sources field
available in the sources of income section (for details please refer the para 3.6 of this
document.

Please specify the ‘

BOTTA Deduction for interest on savings account E'

income by way of interest on deposits {naot

being kime deposits or fixed Deposits) in a 30000

sawings account wikh—

(a) Bank,

(b} a co-operative society engaged in
carrwing on the business of banking accepk ‘
tincluding a co-operative land mortgage

bank or a co-operative land development

—_— bank); or

m fc) a Post Office
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3.2.10 sec10(10CC) exemption details
This part calculates the tax on non monetary perk which is exempt u/s 10(10CC) this is only
to view the authenticity. Here no data entry is possible.

3.3. Rebate under section 89

In this part the employee is to calculate the rebate himself and attach the details with form
16. This program has facility to calculate rebate from AY 1997-98 onwards but not prior to
this. If you want to calculate the tax prior to 1997-98 then you have to search for the slab
and calculate tax your self. After the tax is calculated and punched in the cells you have to
click on the accept tax calculated by programme or self calculated tax amount button.

Fill in the Box and accept EJ Relief Calculation for Gratuity and Commuted Pension E‘

. _ Please provide the Following details for the financial vear ending as on 31st march of
Fill up the amount of Relief and Accept

Year  Taxable Income Tax (Gratuity) WS (BT

Accent ’ Pension)
ccept V) o (o (o [
2011 | 330000 | 22660 | 2318453 Ty
Attach Details with Form 16 oot | 300000 | 14420 | 1546307 Accept Tax Calculsted
by programme or self
calulated Tax
Generale Form 10E 2009 | 282850 | 1368355 | 1420808 o

Prink F&(m 1EI¥

— Tools For Calculatin

Details Relating to Arrear or Advance Salary Received @I

Please pravide the Falawing details for the financial year ending as on 31st march of

Year  Taxable Income Arrear Salary Taxon 1 Taxon1+2

Relief For Gratuity wnd Commuted @ @
Pension redeivdd

[ 2007 [ 200000 | 10000 | 15300 [ 17340

P Calculate Tax

[0 [0 [0 [0 [0
Relief For Arrear or\Advance Accept Tax Cakuiatsd

Salary received| N o __Jo K E E i

Amount
\ N[ T E E o

\\ \\w E E E

\\. [o o [0 [0 [o

After above works dong, click on the generate form 10E form which included the details of
computation of relief. Note down the relief figures and punch them in the cell and click on
the accept button. (if you are not satisfied with the relief calculated then you can calculate
relief yourself and punch them in the cell) this is an optional facility available with the
programme, which does not take automatic effect until some figure is punched in the cell.
“Tools for calculating relief” is a facility to calculate tax on taxable income.

However, the users are informed that the tools consider the provisions of commuted
pension for relief calculation i.e. 1/3™ or % of the taxable gratuity depending upon the
period of service and 1/3" of taxable commuted pension; hence there is no need to add it
again with the taxable income. How ever users are free to use their own figures and accept
them at their own risk.

3.4. Income or loss from house property

This part deals with the calculation of House property income or loss which can be set off
against the salary income or other sources of incomes like LTCG/STCG, business incomes
etc. It deals with both self occupied as well as let out property income / loss calculations.
This form has wide coverage of sections relating to House property income including
preconstruction interest conditions, current year interest, municipal rental value, fair rental
value, standard rental value, unrealized rent; vacancy rent loss, municipal tax etc. fulfilling
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all the conditional requirements of house property income determination with automatic
adjustment facility with Capital gain or salary income keeping in view the low tax benefit.

House Property Income E|
Property Income Loan Details
e Related to Self
; 5elf Occupied occupied property
Let Ot Related to Let out
Property
Reparts
Preview the
Calculation ‘ el ‘

Let out property - For Advanced calculation you have to click on the Advanced calculation

button located below
Let Out House property Calculation (ADVANCED) F§|

Actual Rent that could have
been earned if the property islet | 0

through out the year

X

Let Out House property Calculation Muniicipal Taxes Paid

Current Year Interest Paid on
Actual Rent that could have . o the money borrowed (For FY 1}
been earned if the property is let e o v 5 el i)
through out the year Finish
. . Municipal Rental Yalue 0
Municipal Taxes Paid 0
o

Fair Rental Value

Current Year Interest Paid on
the money borrowed (for FY 0 ,7
o

fFor which tax is calculated) Standard Rental Yalue
Calculations Based on

Cocept of WK Singhania
Urrealised Rent 0 Taxmann
Vacancy o

Advanced Calculations {Incl Municipal, Fair Rent,
Wacancy, unrealised Rent)

For entering loan related information for calculating the preconstruction interest and the
current year interest please click on buttons located in the Loan Details section. Which will
prompt you like below on clicking the respective buttons

Loan Details

Relzated bo Let out
Property

Related to SEIN

occupied property

Let Out House Property E| Self Occupied House Property |§|
Oct 2011 [oct | [zo11 ~] Oct 2011 |oe -] [z011 ~
Sun | Mon | Tue |Wed | Thu | Fri | Sat Sun | Mon | Tue |Wed | Thu | Fri Sat

1 1
2 =l 4 = =] & ] 2 = 4 =1 =] ri =]
9 10 11 12 13 14 15 =] 10 11 12 13 14 15
16 17 15 19 20 i 22 16 17 18 19 20 21 22
23 24 25 26 27 26 29 23 24 25 26 27 28 29
20 [z a0 |= [

Date of Borrowing Ii Da:ek?F Btoh”'C‘IWing
or kaking the loan

ar taking the loan

House Acquisition House Acquisition
or conskruckion or consktruction
Caompletion Date

Completion Date

Provide Preconstruction interest for the period

101 /2008 ko 31312011 o Mexk
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| 3.5. Capital Gain

This section deals with capital gain calculation. But this has the following exceptions
a) It does not consider the exemptions u/s 54,54F etc. hence might not be useful for
those availing exemption under these section but if employee is not availing these
exemptions then this can be used. (Since Cll for FY 2012-13 is not yet declared, the
users are to update it for which a field has been provided for convenience, for this
write the Cll rate and click Apply ClI button)

CAPITAL GAIN
3l no Date of Date of SalefTrf Cost of Asset Type Trf Cost & \ |Sale/Redemption
Acquisition Acquisition improv Cost Price {HaY)
(except STT)
Securities STT Paid N\ Oct 2011 10ct v 2011 ~
1 ] 10/3{2010 af25/2011 40000 ] Lisked Equity shares trffsold thru RSE {5 » | ] 50q00 Sun | Mon | Tue |Wed | Thu | Fri | sat
5 ] 10/3/2009 (252011 ] Please Select v| ] 2 ; 7 [ oz fam 4
] 10/3j2009 [ (252011 | ] Please Select _| ] s b R
Plea -
g L . L . — \ s [0 |11 |1z |1z [1a [is
4 | 10i3sz008 Bi25/2011 [ Please Select Rall | \ & |17 |18 |18 |20 |m |2
3 ] 1043/2009 /25/2011 ] Please Select Z | ] 230024 |25 |6 |27 |28 |29
= = = a0 [a
Securities STT Mot Paid
1 ] 10/3/2009 8/25/2011 ] Please Select - | ]
2 ] 10/3/2009 8/25/2011 ] Please Select = | ] Update ‘
3 ] 10/3/2009 (252011 ] Please Select - | ]
— — = Flease Specify the CIT
a ] 10/3/2009 (252011 ] Please Select = | ] far the &Y 2013-14
= — - and apply
5 | 1o/3jz0m 8/25/2011 | Please Select ol [
1 ] 10/3/2009 8/25/2011 ] Please Select - | ]
3 - — — Apply CIT
2 ] 10/3/2009 8/25/2011 ] Please Select - | ]
5 ] 10/3j2009 (252011 ] Please Select - | ]
Ay ntHer Capital Assets
1 ] 10§3/2009 /25/2011 ] Please Select - | ]
2 ] 10/3/2009 8/25/2011 ] Please Select - | ]
3 ] 10/3/2009 8/25/2011 ] Please Select - | ]
a ] 10/3/2009 (252011 ] Please Select = | ]
= ] 10/3j2009 (252011 ] Please Select = | ]
e | 103200 8/25/2011 | Please Select -|| [
= ] 1043/2009 /25/2011 ] Please Select = | ]

3.6. other sources incomes
This part deals with the other sources of income but does not deal with Horse race, lottery,
cross word puzzle etc. to which maximum marginal rate of tax is applied.

Other Sources of income §|
Other Nature of Income Amount
Bark Interest 0 Please do not provide incomes like

loktery, crossword puzzle, horse

| PF Inkerest Taxable| | o race, or any other such bype of
income ko which special rate of kax

| 0 | 1] applies. This is because there is no
such provision made in this program

| 0 | o to calculate such taxes

| 0 | 0 Also do not specify capital gains,

o o because there is separate shest

| | provided For calculating tax on such

| 0 | o incomes but only laophale is that
there is no provision made for

| 0 | 0 exemnptions from capikal gain

| o E

Accepk Clear all
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| 4. Generation of Form 16

To generate form 16 go to the Gate way of Tax computation Screen and click on generate
form 16 button located in the Report Master Section, on clicking the button following dialog
box will appear.

Select the employee name sheet from the list box and
o click on the select employee which will redirect you to

et | the Generate 16
| Generate 16 rg| On clicking the Generate 16 button following message

box will appear.

| Generate 16 | New Form 16 Export

............................................

F(‘fttum ta On clicking the Yes button. This will save the Form 16 in
Arenay the name of the employee at the location where this
program is being saved.

On pressing the Yes button the one of the following dialog boxes may appear

File Saved Successfully

Form 16 of the emplovee Saved ko the Location 11
C:\Documents and SettingstAdministrator Deskiop

Microsoft Excel

Flease Try again by clicking the Generate form 16 bukton

2.
If first type of dialog box appears then the task is completed and the form 16 can be found
at the location where the Tax Computation 2013 Multi Employee version is being located
(with the name of the employee for which it is being prepared). But if 2" type of box
appears then no need to worry. Please press on the Generate form 16 Button Again till
the first type of box appears. Such type of problem generally arises when the system is
slow or due to some technical problem.
You can also take the print of the form 16 by clicking the Print button which will print
through the default printer set on your system

THANK YOU FOR HAVING A READING, now you can proceed.
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Schema of TDS REPORT

Column Details

A Employee Sheet Name

B Employee Name

C Employee Designation

D Employee PAN

E Employee Date of Joining

F Employee Date of Retiring or financial year end
G Gender

H Pension status (False — not covered under pension rule of govt.)
I, P,W, AD, AK, ... TDS deducted from the salary

J,Q, X, AE, AL, ... Cess deducted from the salary

K,R, Y, AF, AM ... BSR Code

LS, Z AG, AN ... Challan Identification Number

M, T, AA, AH, AO... Date of TDS deposit

N, U, AB, Al, AP ... Date of TDS Deduction from the salary
0,V,AC, AJ, AQ... TDS Deposited

co Taxable Income under the head SALARY

cp Taxable Income under the head House Property
cQ Taxable Income under the head Capital Gain
CR Taxable Income under the head Other Sources
Ccs Total Chapter VIA deductions

On clicking the generate TDS REPORT the following dialog box will appear
Generate TDS Report E|

TDS REPORT Export

| Generate TDS REPORT |

Exit ‘

If on clicking the yes button dialog box displayed in 1 appears then try on clicking the
generate TDS report button until the dialog box mentioned in 2 appears

Microsoft Excel

Please Try again by clicking the Generate TDS REPORT button

File Saved Successfully

TDS REPORT Saved to the Location 1
i\ Documents and Settings)administratoriDeskiop
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5. Error Rectification and feature introduction status

Particulars Status

Rent free Rectified but subject to one exception which is genuine one. The

accommodation | exception is that if HRA is taken during the month then in that case RFA

(RFA) is not considering the Salary required for the HRA i.e. for example if

calculation during the month of January 2012 Basic salary is 5000 and HRA receipt is
500. RFA is provided from 30 January, 2012 then HRA will not consider
the Salary for 2 days for exemption calculation i.e. 5000*2/31 which will
be considered for RFA perk calculation. (For this you can refer
Taxmann’s VK Singhania Book-the concept is based on this book)

Tax amount | Since senior citizen age has been changed this has been given effect

calculation now and rectified but only one aspect is being given effect. i.e. 60 year
and not 80+ criteria
Surcharge effect was making wrong calculation which has been
corrected now.

FORM 16 Date format for annexure was taking wrong format of MM/DD/YYYY

now it is DD/MM/YYYY format and font size increased little bit for clarity

Use of Movable
asset

Now made on the basis of days acquired through introduction of extra
column for date upto used

12BA Error relating to 192 (1) and 192(1A) resolved

10(10CCQ) Exemption is now will be calculated on the basis of salary income only as
per the requirement of 192(1A)

Employee Extra column introduced for recording tax deducted from the salary of

Details the employee as it is different from the word “Tax deducted and
deposited”

Capital gain There was error of wrong indexation for STCG of capital assets like
jewellary, land and building etc. which should not be. This is now
resolved

Allowance for | There was only one cell in the user form which was taking the

Employees in | calculation wrongly. As per the rules the exemption is 70% or 10000 pm

Transport which ever is less. Hence 12 month cells have been introduced in the

System user form

Multi Employee | Single employee base to Multiple employee handling on the single file

Relief 89 Facility tools made available to make the work easier.

TDS REPORT Summary details of tds and incomes with deductions

Check tax Real time checking of tax liability of the employee single click on the

liability check tax liability button

Auto Tax saving

An important correction is being made to save the tax relating to capital
gain and minor rectification in 80GG through introducing flexibility.

80D

Error in preventive health check up rectified

Users are also requested to bring the errors to the notice for further corrections. If any
error is found please report to jiten sahu@yahoo.co.in
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Registration Process

Register Product

Mew User Registration

Close the Session

© Copy Right - Jiten Kumar Sahu, Bhubaneswar, Odisha

To Make this file workable. You should set Macro Security to Very Low Level and Activate the Iteration Fadlity in the Tools, caleulation
Product Registration Details (Product Licensed to Use to)

Name of User TAN Usey Type SINGLE
PAN of User Serial No. 54561019
Address of User Reg.No.

Click on the Register Product Button and fill up the following dialog hox

User Regjstration Form |z|

Mame of user {Organisation I
or Company) as per PAKN

FAM of User
TAM of User

Address of user
Premises

‘ Generate Computer Setial CODE I

After filling up all the details click on the Generate Computer Serial Code. Which will
prompt you like below. For Example:

then Fill up PANNOTREQD,
hlame of user (Organisation | vz oL 7d, But TAN Is mandatory field to generate
or Comparny) as per PARN

the Registration.

PaM of User | CCCCK1234E

TAM of User | BEMTDO01Ze

Address of user

: Banglare|
Premises

Generate Computer Serial CODE

Send the Below mentioned number to jiten_sahu@yahoo.co.in for getting Registration Number. |z|

.
\ 1 J ‘four Computer Serial Mo, is 59731120

Note down the Following particulars and Send these to jiten sahu@yahoo.co.in for
completing the Registration Process. (Please send the Correct Information which you had
filled at the time of registration of the Product and Creating the UserID and Password.)

1. User Name (ID Created at the time of new user Registration)




25

2. Password (Created at the time of new user Registration)

3. Name of the user Organization,

4. PAN of the user Organization

5. TAN of the user Organization

6. Address of the user Organization

7. Computer serial No.

Alternatively (if you face any difficulty) you can send the file to jiten sahu@vyahoo.co.in for
completing the registration.

Registration No. will be provided subject to realization of the payment.

After getting the Registration No. click on the register product button and fill up the
number or code provided to you for completion of the registration process. Then click on
the activate registration button. After this process you will be able to have a complete
access to the programme.

Product Activation E|

EMTER THE REGISTRATICON MIUMBER IM THE BELOW MERTIOMED BOX (To get the
Reqistration Mo, Please Send the Following particulars along with User ID, Passward,
Serial Mo,

Computer Serial Mumber 75355924
Organisation Mame:- $YZ2 CO LT,
Organisation PAN:- CCCCK1234E Sending Email address.

Organisation TAN:- BENTDOO1 2E

jiten_sahu@yahoo.co.in

Ackivate Registration




